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What is “School Conferences™?
e The School Conferences application is designed for the scheduling of teacher and parent conferences.
e Itis accessible by school administration, teachers and parents.
e Aschedule report is available to be saved (PDF) or printed.

Who has Access
All parents whose children are enrolled in schools with the Calgary Board of Education.

How to access

Login to: https://webapps.cbe.ab.ca/MyAccount

Enter School Conferences.

Welcome,

My CBE Account

calgary Board Mond. March 14, 2016
of Education i s
My Account | Help | Contact
My Account Where to go next
Account Information (. Change Password Pay Fees

Register for Transportation

Register for Noon Supervision

L D TR L DI
D2L Parent Access
Fee Waiver
Book School Conferences -
» My Student Record Parent Profile Madify Profile e o
School Addresses, Phone Numbers,
My Child / Children 4. Add a child o

You will be directed to the School Conferences home page...
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View your school’s conference

Your default school(s) displays automatically.

School Conferences

algary Board

of Education Your default school displays
automatically. If you have
children attending different
schools, simply click on the arrow
and the other default school(s)

Home | School Conferences Booking | School Conferences Schedulg

School Conferences Booking willbe:en the iist P
- s e o e e o 0 "
Step 1: School And Conference Information s
I"
’I

Select the school and then conference name: /' Conference Message (Agenda):

/

' :
School: \ —— -
Conference: \===== Please Select a School Conference ===E|
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Bookings

School Conferences

Calgary Board
of Education
Home | School Conferences Booking | My Booking Summary Contact
. /_" o N“~~~
— School Conferences Booking ~" Pick the correctinterview. <

(Multiple interviews may be H

Step 1: School And Conference Information displayed). 5>

Select the school and then conference name:

School: \

Conference:

Select the appropriate teacher(s).

m School Conferences

algary Board
of Education
Home | Schoot Cnoderences Booking My Booking Summary | Contact | Help
School Conferences Booking

Step 1: School And Conference Information

Satect the school and then confarance name: Conference Message (Agenda):
Schaol ? Your school Y.
Coofarence: {\mu conference v
v Please note: your School Conference booking ends on Apr D9, 2016 DO s sy
- 4‘;:—-/-'- S ——— ~=
Step 2: Teacher and Conference Booking Inform _Pick the appropriate teacher(s) N
P 9 The teachers' list can be sorted by either the teacher's first name.
Yo START a booking: In some instance, the school may have medified the teacher's name
: to be for example: Grade 1 - Miss Smith 57
Select the conlerence teacher: 2] avaitable booking —
S bw o et .,.....—-—-——’-’"'".— -----
& - — e NSRS
1% L taes Name o ——
Fire: mame [ " ::..::_‘_'::.-
[7] Teacher name f__,../_':f::”"
/"c"' p——

[[1 Teacher name
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As you select your teacher(s), a session time will appear on the right for each selected teacher(s).

Step 2: Teacher and Conference Booking Information

Total Attendee: 0 To START a booking: Click an available booking timeslot To MOVE an existing booking: Click your booked timeslot
Select the conference teacher: 1 available booking 1 Booked Conference B 1o Booking available
Seson Teacher Name| s
@ A Time Time
& First Names L Last Nams
 Date Date Date
3:00 PM 3:00 PM
3:15 PM 315 PM
3:30 PM 3:30 PM
3:45 PM 3:45 PM
400 PM 400 PM
2:15 PM 215 PM
4:30 PM 4:30 PM
445 PM 445 PM
5:00 PM 5:00 PM
5:15 PM 5:15 PM
— 5:30 PM 5:30 PM
5:45 PM 545 PM
6:00 PM 6:00 PM
6:15 PM 6:15 PM
6:30 PM 6:30 PM
6:45 PM 6:45 PM
7:00 PM 7:00 PM
715 PM 715 PM

Picking a time
Click on the desired available time. A pop-up window will open.

Conference Booking Teacher Name

Detalls: s 0 06 .
Date and time @——- —
* A red asterizk means the fiald is required 3

i Select your child's
‘Student Narme! ntar a student name
& = == o : : ,—r.'.’—’\ name

y - -~ -
Studant Name(s) - - e i s -

Vg

To BOOK a conference:
Enter all required data and click the Book Conference button.

| Book Conference || Cancel |
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NOTE: Once you press “Book Conference”, a similar confirmation email is sent to you.

A similar cancellation email is sent to you if you cancel your conference.
T check Canfaverieos - Argels Vang with €an ! Korgen © Thasisge (4101

Meciage Oeveteon Adate F a

i Y p A3 Martine L3 ToManager LD wales > 2 rina
o x - ‘J - EpAes 33 Tewn Ui ' Cene *-'h‘ﬂnv_m- \—!‘) u Y ) Rolated « q
“.‘- Dalete ooy Q:.n rmg,..... L Wty & Deete o Loeuts Mew - &-lt =3 Actions = :u-!—:r::_- ‘M.Ml 73 PO Zuem ‘
T — Qust tem - pers T ST 2w,
| Eree + et Serm:
=

P

;e

Please follow this limk to manage vour booking.

lf)w&noumnvnh- hed Appoi icx 10 your p 1 calendar and you modify your Scheol Coaferences sppuintment, you will need to manually remove the ald
PP from your p 1 calend: nduvzmemw“t

This emall was sest on behalf of ke Calgary Board of Educarion. Please do nee reply to this emall If vou have any questions, please contact your school directly

Your child’s name displays on the schedule.

To START a booking: Click an available booking timeslot To MOVE an existing booking: Click your booked timeslot
Select the conference teacher: [ Available booking [ Booked Conference I o Booking available

g
a
o |
s

@,

) First Name ' Last Name

<R M ®

m

m_Mm

m

m_m_m

m

Confirmation message:
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m School Conferences

Calgary Board
of Education

Hama | School Conferences Booking My Booking Summary Contact

~ School Conferences Booking

Step 1: School And Conference Information Note the confirmation N\
message along with your )
Select the school and then conference name: Confel child's name. ","
Schoal: Schocd Name v 7 ==
Conference: Name of conference v 4

-
v A new School Conference booking has been created for the following CBE student: Child's name

Booking Summary

Select “My Booking Summary”

m School Conferences

Calgary Board
of Education

Hama | School Conferences Booking My Boolking ’-m‘-ml y Contact

~ School Conferences Booking \--.—/_..-—-—-——““'-‘M —-

~
.

——
e

Click on
"My Booking Summary" 7

-

e T“lgﬁ +

Step 1: School And Conference Information

Select the school and then conference name:

Schoal: Schoo Name v

Conference: | Name of conference v

‘ v A new School Conference booking has been created for the following CBE student: Child's name

Report
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PFrim
CHE . Sonos Cofewron
Tetw L abwnt of puper
[~ SRR | Racis '
School Conferences
A similar report will open with your schedule information. You may also choose to print this report.
O
Mane | Schow) Canfervecss Bouury | Wy Booking Summary | Cartact
-
~ School Conferences Booking Summary
Doate Time School Mame cm':m. ‘ Teachar Namna Studeant Name
Timw -
— e o &
e ryched
+ :
O (U U i D) SRS | S — PR 5 hovrg @ of Do sarviees
wokmt, Asp Sagel srPuty Be the uaew ar sRIRcK am % <l o vOrCOmE Se¢ oo
PO by L Iermsaice \ Veruzn 110 | Copwnighe 2048 Catoary Unees of Ddecamgn

Please contact the CBE Help Desk if you experience any issues with this application. Help Desk can be
reached via email at Helpdeskinbox@cbe.ab.ca or via phone at 403-817-7777.
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